
User Manual for Deduplication from SharePoint list 

Steps for Deduplication from SharePoint list add-in 

1) After adding add-in from office store you can find add-in icon in SharePoint list ribbon as per fig.1 
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2) After clicking on add-in icon from list ribbon, select fields from the SharePoint list for duplicate 
criteria as per fig.2 
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3) After selecting the fields, Select the fields which should be on duplicate report as per fig.3 

 

 

fig.3 

 

4) Check the check box on the duplicate report for “batch merge” or “batch delete”.  For single delete or 

merging the single set use three dot menu in first column, as per fig.4 

 

fig.4 

 



5) Click on “Merge Preview” button. You can find the preview of merge record, click on “Merge” to 

merge as per fig.5 

 

fig.5 

 

6) You will get the fail records if any or the successful message as per fig.6 

 

fig.6 



7) Click on “Batch Delete”. It will delete only non- primary records, will not touch the primary records 

and will display failed records if any as per fig.7 

 

fig.7 

FEATURES: 

- Define duplicate rule to identify duplicate records. 

- Compare duplicate records. 

- Batch merge selected records. 

- Batch Delete selected duplicate records. 

- See errors for failed records when merging or deleting duplicate records. 

COMPATIBILITY: 

-Works with SharePoint Online or on-premise. 

-No feature requirements. 

-Supports Edge, Firefox (latest), Chrome (latest) 

 



SUPPORT INFORMATION:  

Email: contact@paragyte.com 

Phone: +1 917 719 0069 | +1 917 909 8646  

Contact Us: https://www.paragyte.com/contact-us 

 

 


